F.No. A.11019/Internal Misc./2023-NMPB (Admn.)
HARd HIHR/Government of India

3y HATSA/Ministry of Ayush
USER Ve 9iey §1$/National Medicinal Plants Board (NMPB)

1 & 2" Floor, Indian Red Cross Society (IRCS)
(Annexe Building), Red Cross Road

a5 f&ell / New Delhi — 110 001

Dated: January 03, 2025
CIRCULAR

Subject: Punctuality of office attendance and Bio-metric Attendance (AEBAS) by all
Officers/Officials of NMPB, Ministry of Ayush.

The undersigned is directed to refer to the subject cited above and to state that time to time
instructions are being issued to officials (including contractual staff) of NMPB for maintaining
punctuality, marking their attendance on Aadhar Enabled Bio-metric Attendance System(AEBAS)
and proceeding on leave with prior permission.

2 It has been observed that for the past few days, officials of NMPB are not able to mark
their attendance on AEBAS in view of non-functional of bio-metric machine. As also newly joined
contractual staffs are not on boarded on AEBAS so far. The newly contractual staff are required
to be registered on AEBAS by IT team immediately so that they could mark their attendance on
AEBAS system with immediate effect.

3. In view of the above, following instructions are issued for strict compliance:-

a) All officers/officials including outsourced staff of NMPB will adhere to the office
time and maintain punctuality.

b) All officers/officials including outsourced staff of NMPB will mark their attendance
through AEBAS system without fail.

c) Before proceeding on leave, the officers /officials and outsourced staff shall take
prior permission from their respective controlling authority.

This i1ssues with the approval of competent authority.

Piyush Kumar)
Finance & Administrative Officer,
National Medicinal Plant Board
Ph: 011-23721826
To
1. All Officers, Consultants and Outsourcing staff, NMPB, Ministry of Ayush

2. IT Desk: - to upload in the NMPB portal and take immediate action as described in
para 2 above.

Copy to: PPS to CEO, NMPB/PS to Dy. CEO, NMPB for kind information please.
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