F. No. A.11019/08/2018-NMPB
Government of India
Ministry of Ayush
National Medicinal Plants Board

1st & 20d Floor, Indian Red Cross Society
(Annexe Building), Red Cross Road
New Delhi-110001

Dated: 1) November 2025

CIRCULAR

Subject: Engagement of Consultant (Official Language/ Hindi) on contract basis-reg.

National Medicinal Plants Board (NMPB), Ministry of Ayush proposes for
engagement of on (01) Consultant (Official Language/Hindi) Contract basis in National
Medicinal Plants Board, Ministry of Ayush. The details are enclosed as Annexure-1. The

short-listed candidate will be considered for engagement as per the requirement of the
National Medicinal Plant Board (NMPB).

2. The terms & conditions of the engagement will be as per the guidelines circulated vide
Ministry of Ayush letter No. A-4102/2020-E-II dated 01.04.2023(copy enclosed).

3. Interested and eligible applicants may submit their particulars strictly in the enclosed
format (Annexure-II) along with CV and relevant documents supporting his claim for

candidature to Finance and Administrative Officer, National Medicinal Plant Board,
Ministry of Ayush, Indian Red Cross Society (Annexe Building), Red Cross Road, New
Delhi-110001 within 15 days from the date of publishing of this Circular by post or by hand.

4, National Medicinal Plant Board (NMPB), Ministry of Ayush reserves the right to
accept or reject any application without assigning any reason.

5. This has the approval of the competent authority.

Enclosure: - As above

~

ush Kumar )
Finance & Administrative Officer

i 2
1. Deputy Adviser, AYUSH with a request to upload the circular on the website of the
Ministry of AYUSH.
2. Sh. Saurabh Sharma, Marketing Manager, NMPB with a request to upload this circular
on the website of NMPB.
3. Notice Board.

4. Guard file.

Copy to: PS to CEO / Dy.CEO, NMPB for kind information please.




Annexure-1

ADVERTISEMENT OF THE POST OF CONSULTANT (OFFICIAL LANGUAGE/HINDI)

Number of
Consultants to be
engaged on contract
basis

01

Period of engagement

Initially for a period upto 31st March 2026. Tenure
may be further extended subject to functional

requirements and also subject to appraisal of the
performance.

Age limit

Should not be more than 64 years of age on the last
date for receipt of application.

Entry-level
requirement

Persons retired from the post of Assistant Director /
Deputy Director / Joint Director from Central
Secretariat Official Language Service (CSOLS) or
equivalent posts from attached & subordinate

offices, Autonomous Bodies of the Government of
India.

Terms and conditions

As per the guidelines for engagement of consultants

of the Ministry of Ayush dated 01st April 2023 (copy
enclosed).

Specialization in

English to Hindi Translation and vice versa.

Desirable

Preference will be given to persons who are
proficient in working independently in M3 word
and other computer application.

Place of work

National Medical Plant Board (NMPB), 1st & 2nd
Floor, Indian Red Cross Society Annexe Building,
Red Cross Road, New Delhi - 110 001.




Annexure-II

APPLICATION FOR THE POST OF CONSULTANT (OFFICIAL LANGUAGE/HINDI)
ON CONTRACT BASIS IN NMPB, MINISTRY OF AYUSH

I. Personal Details

Affix
passport size
photo duly
self-attested

il

Post applied for

Name of the applicant (in
Block Letters)

Father’s/Husband’s Name

Date of Birth

Nationality

Permanent address

E-mail ID

ol w N o U & »

Mobile Number

In case of retired Govt.
Servant, last post held in
government service prior
to retirement along with
the name of Ministry/
Department/ Organization
(Please attach a copy of
PPO)

Pay level/Grade Pay of the
last post held

10.

References

ii.

IL

Educational Qualification: (Please attach the self-attested copies of education

certificates supporting the claim):

S. No.

Degree/Diploma




III. Professional Experience: (Please attach the self-attested copies of experience

certificates supporting the claim):

2 Name of Organization

Period of Service/
Engagement

Post Held prior
retirement( in case of
Govt. employees)

I solemnly affirm that the above declaration is true and I understand that in the event of the
declaration being found to be incorrect after my appointment, I shall be liable to be dismissed from

service.

Signature with date
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F. No. A-41020/4/2020-E-11

Gavernment of Lndia
Ministry ol Ayush

Avush Bhawan, ‘B Block
GPO Complex. INA

New Delhi - 110023,
Dated, the 01.04.2023.

To,

Al Research Councils! National Institutes/ Subordinate Offices/ PSU’s of the
Ministry of Avush (As per Standard Lisi).

Subject : Guidelines for engagement of consultants in the NMinistry of Avush — reg,

Madam/ Sir.

The guidelines for engagement of consultants in the Ministry is hereby revised as per
enclosure with immediate effect.

2 [his issues with the concurrence of IFD vice CD No. 643 dated 31.03.2023.
1Encl. As Above|
Yours faithtully,
% i sy M-

{Abdul Sadig Khan)
Under Secretary to the Government of ladia

Copy to:

[, CP & Rl section.

Dr. Nirma Bansul, Research Officer for uploading on the official website .or th
Ministry, p
3. Sh. Tanuj. NIC For uploading on e-office.

[
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GUIDELINES FOR ENGAGEM ENT OF CONSULTANTS IN THE MINISTRY OF AYUSH

The Ministry of Avush engazes professionals ai various levels {as jndicated at ciause- 1.5 below} for
providing inputs on differem aspects o work in the Mimstry  This engapement is of the nature of fee-hased
consultancy . and does not in any way tuiamount 1o an appaintment for employment or job. The engagement of
Cupsultant on coniract busis in the Ministry of Ayush shall henceforth be regulated as per the fallowing

juidelines:
1. Eligibility:

1.1  Persons retired from the post of Section Officer /Under Secretary /Deputy Secretary /Doctor's /Direstor »
Joint Secretary /Additional Secretary or equivalent in the Government of India, State Governments,
Attached & Subordinate offices, PSU's, Autonomous Bodies of the Government of India are eligible for
the position of Consultant in their respective spheres of specialization,

12  Graduates in Law, IT and other disciplines arc eligible to be considered for selection for specific
assignments as Consullants. However, the Domain Expert shall be PG degree holder in Ayush systems/
related discipline. Such candidates must have at least 05-10 years’ experience in handling related matters
{preferably with Government, Autonomous badies) and should be well versed in dealing with the subject
matter.

|3 Candidates should have excellent communication and interpersonal skills. Knowledge of computer
applications such as MS Word, MS Excel and Power Point, elc. is essential.

14 Candidates should be well conversant with Central Secretariat functions like drafting, noting, budget,
accounts, office procedure, etc.

5 The different levels of Consultants and their entry-level requirements are as follows:

(]

S|
2

5. No. Entry-Level requirement Designation i
Retired Employees.
I Retired Seetion Officers/Under Consultant
Secretary/Deputy
§eemnr:.-zD0ctnrs/DireclurHuim
Secretary/ Additional Secretary
i _ Open Market
2. | 05 years post qualification expericiice Legal Consultant
3. | 05 vears post qualification experience Media Consultant
4. 035 vears post qualification experience IT Consultant
5. 05 vears post qualification experience Project Consultant
6 10 years post qualification experience Sr. Legal Consultant
T 10 years post qualification experience Sr. ?vi_édﬁr@o‘nsullam
8. 10 vears pest qualification experience Sr. IT Consultant
9 10 years post quaiification experience Sr. Project Consultant
10. | 05 years post qualification axperience Domain Expert

. Age Limit:

Shou?d not bemere than 64 vears of awe on the last dite for recéipt of application.
T'he contract shall not be extended beyond U2 vears afler stiperannuation. ;




7.5
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3.2

3.4

3.5

3.6

3k

Bemuneration:

For the retired government employees who are engaged as consultar
be admissible, armrived at by deducting the basic peasion from the
The amount of remuneration so Hxued slal
annual increment/ perceniage mcreases during the contrac! period,

MNo Deamess Allowance shall be allowed during the term of contract
employees from open murket.

A fixed amount as Transpont allowance shall be paid to the consultants who are retired government
employees. The entitlement of transport ailowance will be as per DOE’s OM No. 21/5/2017 - £.11(B)
dated 07.07.2017. However, No Dearness Allowance shall be allowed, The amount of transport
allowance for the appointee shill be as follows -

() Appointee drawing pay in level -8 at the time of retirement will drawy a transport allowance of
HERER L UL

(i) Appointee drawing pay in level -9 and abave al the time of retirement will drow a transpert
allowance of Rs. 7,200/,

s, A Tixed monthly amount shall
pey drawn at the tme of retirement

For the consultants engaged through open market; a consolidated monthly remuneration (no separate

transport allowance shall be payable) will be fixed as follows -

remain,unchanged for the term of contrsct. There will be na

for retired povt. emplovees and |

8. No. Designation Mouathly Remuneration (Rs.)
& Legal Consultant '50,000/-
2 IT Consultant 50,000/-
3. Media Consultant 50,000/-
4. Project Consultant - 50,000/-
5. §r. Legal Consultant 75,000/
6. Sr. T Consultant 75,000/
7. Sr, Media Consultant 75,000/~
8. | Sr. Project Consaltant | 75 000)-
5 Domain Expert [ 75,000

Consultants who.are engaged from open market or véfired governnient employees shali not be entitled to

any allowance such as HRA, reSidantial accommeodation, COHS, Medica) reimbursement ete.

The level of entitlement for Travelling Allowance (TA) (- the consultants enguged from open market
will be based on their monthly remuneration. Thie consultants will be entitled to TA oaly when on
official tour as follows :

S.No. | Manthly remuneration of | Level of Enfitlement
Consultant 7 _
E Rs. 50,000/ Pay Level - 7 of the revised Pay Matrix-i.e at par with the
entillement of Assistant Section Officer,
3 Rs. 75,000/- Pay Level - 10 of he.rovised Pay Matix Lo &l par with
the entitlement of Section Officer.

For consultants engaged through open market; there would be a provision of 3% annual ﬁimm_wnbih
remuneration as a ceiling on safisfactory complétion of minimyum of one year subject to p__g_rfqr';::a:xm
review on case by case hasis. However, the inctement would be provided during a financial year only

from:01st Aprilto 31st March of anygiven, financial year on campletion of minimum-efone year tanvre :

during the ter of contract and will not be givenin betsween the financial year. |
Page 2|5
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4. Engagement : -

4.1 The engagement of Consullant on contract basis will be made only in case of vacurivies are not filled up
on regular basis or 1o meet the requirement due to additional activities of défined tinie frame.

1.2 Phe term ot chgayament shall ordinacily be for an init 1l period not exceeding one year which is
extendable by unother one vear Beyond two years afier the age of superannuation where adequate
fustification exists. the Lerm may ne extended based on 2 review of the task and the performance of the
contract appointee provided it shall not be axtended beyond fiva years atter superannuation The term
of all the consultants swill he from O1* April till 31 March of any given financial year. For consultants
engaged midway throngh any financial year, theirinitial period of engagement will be till 31¥ March of
that financial year

4.3 The engagemenl of Consuitant will be purely on contract basis and will aint con fer any right for regular
appointment in the Ministry/organization.

4.4 The iresh enyagement of Consultants in the Ministry would be 2t the initizl rates only as mentioned in
point 3 of remuneration and aot at:the rates:at which any:person was earlier engaged as'a consultant in
Ministry of Ayush/any other govt. organizationfopen market.

- Engagement Procedure:

5.1 The Consultant would be engaged afler following due proceture, including ealling for applications
through advertisement.

5.2 The engagement-can also be maderon nomination basiy in-rare cifcumstances with-due justification and
approval of Secretary (Ayush) and' concurrence GEIRD.

5.3 The scrutiny of applications and selection of Consultant. will bé carried out by a Commifitee in the
Ministry/Organizations. '

5.4 The Selection Committees shall comprise as under:

For Consultants & Legal Consultant _Other | Domainexpert
Director/DS (Admn.) = JS (Adminy ey Joint-Secretary{A) -
Chairperson Chairperson | Chairperson
Under Secretary (Admin) - Member | Dircctor/ DS(Adminy ~Member | Adviser (Ayurveda Or Uniani or
Under Secretary - Member | Director/ D3 -Member | Homoza) “Member

Jt. Adviser (Ayurveda Or Unani
ar Homeeo) +Mewmber

|
(P ]

The Ministry has the right to caneel advertisenent i;sm:d lb;'eggg'gci‘qen; of Consultants and not to
proceed in the malter for engagement of Consultdit, at any stage to accept or rejéct any or all
applications without giving any explanation; whatsoeyer.

Scope of Consultancy/ Responsibility:

i Matters relating to Establishment, Administration, Fimanée aod Accounts.
ii Policy matters/Legislation.
iii.  Parliamentary/ Hindi matfers.
iv.  Legal/IT/Media matters,
v.  New projects and specialized subject-areas.
vi.  Any other item of work as per requirement.

Retired Gavernment Servants: |
The retired Govt. servant engaged us Consultart Sl contanie to draw pension and Deamess Refief on
pension during the peried of his enpagsment as-Consultant,

The engagement s Consultant shali not be ¢onsidered 682 vass af re-employment.
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8. Leave :
8.1 Paid leave of absence may be allowed at the rate of 1.5 days for each cempleted month of service.

Accumulation of jsave beyond a calendar year will nut be aliewed

9. Working Hours:

D1 The Consulant shall be required 1o ubserve the normal office timing and may also be called upor to
attend the office on Saturday. Sunday or any holiday in case of urgency.

9.2 They shall mark their atendance in AEBAS mandatorily. failing which it may result in-deduction of
remuneration.

KN Tax Deduetion at Scurce:

1.1 The Income Tux or any other tax will be deducted ut soures as:per Governmant instructions. Neeessary
TDS Certificate will be issued 1g them.

1L Confidentiality of data and documents;

11 The Consultant will maintain absolute confidentiality and secrevy of the mfﬁtmatiq ,hmdledl;)' him,
Ihe secrecy and con fidentiality are to be, mainmined'mn-'aﬂ&'ihé'tcﬂﬁilﬁ_ﬁhn'ofiﬁaﬁﬁm'Eéﬁlﬁ'!fr.

1.2 The intellectual Property Rights (IPR) of the data: collected as wall as- defiverdbies by tha-C
produced for the Department/organization shall vémain +wiih Lh&Bépamnﬂrc}‘ukgaﬁf tig

113 No Consultant shall utitize or publish or diselose or part with, to-a thicd party, iany part of the-data or

Department/ocganization, ;
114 The Consultant shall be bound to hand-oyer the entire set of records of assignment to-the Departnient
before the expiry of the contract, and before the final payment is released by the
Department/organization,
[Ls The Consultant would be required to sign 2 non-disclosure. undertaking-as per-annex,

12. Conflict ofinterest:

:
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122 The Consultant shall not claim any beneﬁt!cmnpensau‘unl'a‘bso:pti’brﬂfqgghrﬁiﬁan of secvide with this
Ministry under the provision of Industrial Disputes Act, 1947 or Contract Labour (Regalation and
Abelition) Act, 1970,

123 The Consultant engaged from opén umrket‘sball-givea-ani_i~at the time ifi

iitial cogagemensencwal

to the effect that their engagement shall not corfer any rightéclaim for regularization of hig/her service
in the Ministry of Ayush.

13. Terminationof Agrecment:

The Ministry retains the right to terminate-the cantract ai any time wlthm:t:glvxdgmymfwc and also
without assigning any reason. Some of the situations under which the Ministry: may ferminate the
contract are:

(i) The Consultan: is unable to address the assigned work. e
(i} Quality of the assigned work is not fo the satistaction of the Officer/ Department.
(iii) The Consultant is found lacking in honesty and intogrity.

14. Relaxation :
M Auy eelaxation for regylading the enggement of reticed cemral government-employees will be ruquired

to be referred to Department of Expenditure.
Page4]s




14.2

16.1

For Consultants engaged through ope-markel, critena iy be relaxed in exceptional cases based on
justification in the interest of the governmient with the spproval of Secretary (Ayush).

Police Verification :

Ihe Consultant from Gipen Morket shail be engaged atter veriticauen of antecedent by the Palice.
Vigilance Clearance - The retired government servants will be considered for post-retirement
engagement only on receipt of vigilance clearance/ vigilance inputs, subject to the conditions it cut by

Central Vigilance Commission’s (CVC) Circular No. 07/05/21 dated 03.06.2021

Inlerpretation Clause :

The power to interpret any of the guidelines or power to settle any dispute arising out of these
guidelines shall fie with Secretary (Ayush) whose decision shall be final and binding on the: consultan.
Further, any condition not explicitly covered under these guidelines shall be put up to:Secretary: (Ayush)
for decision which shall be final and binding on the consultant. ;
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